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Use this sheet to compare vendor quotes for procurement decisions. Attach quote documents.

Mission name / ID

Item / scope being quoted

Date

Quotes

Vendor #1 name

Vendor #1 total quote (USD)

Vendor #1 notes (lead time, warranties, terms)

Vendor #2 name

Vendor #2 total quote (USD)

Vendor #2 notes (lead time, warranties, terms)

Vendor #3 name
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Vendor #3 total quote (USD)

Vendor #3 notes (lead time, warranties, terms)

Vendor #4 name

Vendor #4 total quote (USD)

Vendor #4 notes (lead time, warranties, terms)

Vendor #5 name

Vendor #5 total quote (USD)

Vendor #5 notes (lead time, warranties, terms)
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Selected vendor + rationale

Approver signature (typed) Date
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